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Middleforth Church of England Primary School

‘Let your light shine!’
Behaviour and Discipline Policy
Introduction
Middleforth C of E School is a caring community, whose values are built on a strong
Christian ethos, mutual trust and respect for all. We seek to provide a caring and
stable environment in which every member of the school community feels valued,
respected and safe. Our school is a place which respects and cares for others and
where each person is treated fairly and well. High standards of behaviour and
manners are fostered, expected, encouraged and displayed by staff and pupils alike.
The ethos of the school, together with the planning of a broad and balanced
curriculum, promotes the Christian values and attitudes necessary for individual
children to contribute positively to their own personal development and that of the
school. These attitudes and values are further encouraged through a system of
rewards and, when necessary, sanctions or consequences.

Aims and Expectations
The aims and expectations of this policy are founded in the school’s Christian
ethos that pervades all aspects of school life.
The aims of this policy are:
 To promote good relationships so that the whole school community can
work together with a common purpose of helping everyone to learn.
 To allow everyone to work together in an effective and considerate way.
 To help children grow in a safe and secure environment
 To encourage everyone to become positive, responsible and increasingly
independent members of the school community.
 To promote good behaviour at all times - The school rewards good
behaviour, as it believes that this will develop an ethos of kindness,
cooperation and respect.
 To encourage children to take responsibility for their own actions and to
accept the consequences when they make inappropriate choices.
 To provide appropriate support and guidance at those times when
inappropriate behaviour is displayed.
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Christian Values
Christian Values underpin the life of the school and our approach to behaviour
management.
Every class has a WWJD? (What Would Jesus Do?) scrap book where examples are
collected of how Christian values are lived out by members of the school’s Christian
family in their daily lives. This is used to promote positive examples of how positive
behaviour exists in our school.
Social, emotional and behavioural skills underpin every aspect of school, home and
community life, including effective learning and getting on with other people. We
believe that when children have good skills in these areas and are educated within
an environment supportive to emotional heath and well-being, they will be motivated.
Circle Time
A weekly Circle Time is planned by all class teachers and provides children with an
opportunity to feel unique and worthwhile. Relationships are built when children feel
valued and respected. Circle time is used to establish and reinforce positive
relationships, promote the development of emotional and social skills and help in the
children’s understanding of Christian Values and the impact that these have on their
lives.
Golden Rules
The school promotes a positive approach to behaviour management through its
Golden Rules. These are a means by which Christian values are extended into every
area of school life. They are a way of bringing concepts of morality and responsibility
into the forefront of children’s minds, enabling them to become more aware of their
choices. The Golden Rules are an encapsulation of the Christian and moral values
promoted by the school. They are displayed around the school buildings, so that they
serve as a consistent and constant reminder to the children, all school staff and
visitors, as regards the expectations of behaviour in and around school. The children
link them to the WWJD? (What Would Jesus Do?) theme that runs through all
behaviour management strategies.

Middleforth Golden Rules
We are respectful and polite.
We always listen carefully.
We are kind and helpful.
We are honest.
We are gentle.
We care for people and property.
We do our best and work hard.



All members of staff are expected to consistently promote and reinforce The
Golden Rules.
In consultation with the children, individual class teachers can expand upon
The Golden Rules within their own classroom settings but The Golden Rules
will be the focus for promoting expectations and standards of behaviour
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amongst the children and all the staff. Children are encouraged to take
responsibility for every aspect of school life. They are encouraged to carry out
duties in their classrooms at an early age and as they become older the
responsibilities increase.
Other areas of the school may have certain rules or behaviour expectations
such as the corridors, cloakrooms or playground but The Golden Rules will be
the focus for promoting expectations and standards of behaviour amongst the
children and all the staff.

In order to reinforce the Golden Rules, the rewards listed below are awarded both
in and out of class by all members of staff. Children are rewarded on the basis of
their adherence to the rules and staff are expected to make a point of referring to
the specific rule that the child has excelled in.
Friendship Charter
The school’s Friendship Charter was written by the School Council and Healthy
School Councillors and is another tool in reinforcing high standards of behaviour and
positive relationships in the school.
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Middleforth’s

Friendship Charter
A friend is...
 Someone you can rely on
 Someone who will cheer you up when
you are feeling down
 Helpful and caring
 Always there to listen and supports you
 Always kind and gentle
 Someone who knows when to say sorry & means
it
 Always there to play with others
 Someone who treats others with kind hands
 Someone who looks after others when they are
upset
 Makes people feel welcome
 Involves others in their work and play
 Someone who respects other people’s spaces
 Generous and trustworthy
 Knows how to forgive people
 Treats us how we would want to be treated
 Someone who makes the world a better place.
(Written by The School Council and The Healthy School Council – Autumn
2012)
Code of Conduct
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Every year, all children are introduced or reminded of Middleforth’s Code of Conduct.
This serves as a reminder of the way in which children can demonstrate high
standards of behaviour and attitude.

Middleforth’s Code of conduct

As a pupil at Middleforth C of E Primary School, I
agree to…
 Think WWJD? and make the right choices.
 Use ‘Please’ and ‘Thank you’ at all times with all adults and
children
 Say ‘good morning’ or ‘good afternoon’ to adults when I see
them around school
 Reply when spoken to – if an adult says ‘good morning’ then say
it back
 Walk sensibly around the school
 On the playground, stand still and in silence when I hear the
first bell and then walk in sensibly when I hear the 2nd bell
 Respectfully accept what adults say to me (without shrugs, eye
rolling or face pulling)
 Hold the door open for adults so that they can enter first
 From Year 2 onwards, write my full name on my work ( not just
my Christian name or the first initial of my surname)
 Hang my coat and bag up on my hook
 Have my own PE kit in school at all times
 Pick up coats etc in the cloakrooms even if they are not mine
 Take my school bag, lunchbox and water bottle home each day
 Take home newsletters and other home/school letters and
notes
 Walk sensibly to the gate at the end of the day and come back
into school if there is no one there to collect me
 Wait to speak to adults when they are in the middle of a
conversation with someone else.

6

 Knock and wait to be told that I can enter rooms, especially
offices and staff room.
 Start a sentence with ‘Excuse me Mrs/Mr…. Please………’
 Wear my uniform with pride and not tie my jumpers around my
waist except when I am playing outside.
Signed:
Class:
Date:

Rewards
Our behaviour policy is based around positive reinforcement at all times. Staff model
and exemplify good behaviour and constantly praise children for their good behaviour
and manners.
Roles and Responsibilities
Our church school will be effective as we





Appoint adults who meet health and legal employment requirements including
DBS clearance and are in accord with the Christian ethos, aims and purpose
of our school
Are proactive in providing regular behaviour management training for our staff
Apply appropriate rewards/sanctions to complement the distinctive Christian
ethos and to encourage Christian behaviour in our school
Treat all reports of bullying seriously

The role of all Pupils in school
 Aim for the highest standards of personal behaviour
 Value the recognition given by the reward system
 Have the opportunity to celebrate and share their success with others,
including fellow peers and parents
 Understand that they will be forgiven and given a second change in the event
of a misdemeanour.
 Understand that they will not be prejudged and will be listened to by an adult
in school
 Engage with teachers and others in promoting good behaviour in school. This
includes complying with any sanctions received.
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Understand that serious misbehaviour that jeopardises safety will not be
tolerated
Ask for help and expect to be supported if they are finding any aspect of
school difficult.

The role of all adults in school
 Recognise and reward good behaviour in its various forms including
Academic achievement or attainment
Compassion and empathy for others
Forgiveness and willingness to resolve issues/correct mistakes
Exercising self control
Contributing positively to school life
 Use praise frequently in the classroom and this far exceeds the level of
negative comment
 Avoid any stereotyping/labelling of pupils which has no place in our school
 Use language to correct behaviour which labels the behaviour and not the
child
 Remain objective and do not allow personal feelings or any prejudice to
influence their treatment of a pupil so all pupils are dealt with fairly
 Act at positive role models in their professional relationships with each other
and the pupils within their care
 Demonstrate self-control and do not allow emotions to interfere with their
treatment of a situation. It is understood that shouting at pupils, which is an
emotional response is unacceptable in our school
 Monitor any behaviour concerns, and where appropriate, work closely with
home to support children struggling with aspects of their behaviour in school
 Act to prevent unkind behaviour/bullying incidents through PHSE lessons by
talking about issues between pupils which might provoke conflict, how to
develop good relationships and how to show respect to one another.
 Work with parents in managing their child’s behaviour, as necessary
The role of the Headteacher







To implement the Behaviour Management policy consistently through the
school
To support its implementation by all other relevant members of the school
community
To keep clear and complete records of all serious incidents and keep parents
informed of such
To take decisions about exclusions, if necessary, in compliance with the Local
Authority guidelines and the schools exclusion policy
To monitor regularly the effectiveness of the Behaviour Management Policy
and report on this to the governing body when required
To ensure the behaviour management policy is made available to all parents
and carers through the school website and as a hard copy in school.
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The role of parents
The school collaborates actively with parents, so that children receive consistent
messages about how to behave at home and at school.
We explain the school rules in the school prospectus, and we expect parents to
read them and support them.
We expect parents to support their child’s learning, and to cooperate with the
school, as set out in the home-school agreement. We try to build a supportive
dialogue between the home and the school, and we inform parents immediately if
we have concerns about their child’s welfare or behaviour.
If the school has to use reasonable sanctions to punish a child, we expect parents
to support the actions of the school. If parents have any concerns about the way
that their child has been treated, they should initially contact the class teacher. If
the concern remains, they should contact the school governors. If these
discussions cannot resolve the problem, a formal grievance or appeal process
can be implemented.

The role of the governing body


To support the school in fulfilling its duty of care to our pupils through the
Behaviour Management Policy
 To support the headteacher in implementing this policy, and offer advice with
regard to specific issues as needed
 To facilitate and promote the regular monitoring and review of this policy
Rewards in school
Rewards in school are designed to motivate and encourage pupils on an
individual or group basis for recognition and reward and to recognise and reward
outstanding behaviour.

House System






Every child is a member of the schools four houses – Ruby, Sapphire, Emerald
or Amber.
Key stage 2 classes have a house captain for each house.
The children earn points for their houses through the house points system and
the house captains count up the total each week. The total number of points is
announced each week in class and families are informed on the weekly
newsletter.
In EYFS and KS1 the children are also in Houses but these are often referred
to by the colours – Red Blue Green and Yellow. In KS2 Class teachers choose
a child from each class as the Merit award winner for the week. The Merit
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Award winners are announced either in class or in Celebration Assembly and
receive a merit sticker.
At the end of each month, in Celebration Assembly or in class, the total
number of points for each house is announced by the Year 6 house captains..
At the end of each term a shield is awarded to the winning house and the
children in that house have a non-uniform day.
All staff are also members of houses. Each house has a House Leader (a
member of staff) who meets with the children in the House at the beginning of
each term and monitors the progress of the children in relation to their
behaviour and number of house points earned.

Golden Time
Golden Time is a whole school community celebration, a special reward session
for children who have kept The Golden Rules.
In EYFS and KS1, time is set aside during the week in which special enjoyable
activities are on offer. It is expected that all children will keep the Golden Rules. It
is not a weekly earning strategy – it is a weekly “I trust you to keep the rules”
strategy.
Golden Time is a consistent reward system that is structured to reinforce The
Golden Rules.
In EYFS and KS1, time is set aside during the week in which special enjoyable
activities are on offer.
In KS2, children are rewarded with Golden Time at the end of each half term.
Celebration Assembly
On most Friday mornings children’s achievements are celebrated by the whole
school. Their parents, families and friends are invited to join us to share in the
children’s successes. Awards in this assembly include:
Star of the week
EYFS & KS1 – ‘3Gs’ Good work, Good Behaviour and Good Manners
KS2 - Merit stickers
EYFS & KS1 - Playtime Bear
Achievements outside school
Sports reports
Birthdays
Sanctions
Behaviour at Middleforth is outstanding. Our first response to poor behaviour will
always be to listen to the child and work with them to understand the reasons for their
behaviour. Where appropriate we will seek external support for consistent poor
behaviour. However where poor behaviour with no underlying reason persists staff
may impose sanctions. There is a clear set of sanctions from level one to level 3
which are displayed in classrooms and each class has a chart for recording these
sanctions. In Key Stage one the chart has a stronger focus on positive reinforcement
and children are encouraged to move up the “rocket” to reach for the stars and show
their potential. In key stage one this is an expectation and only sanctions are
recorded in class, as we expect all of our children in key stage two to behave well at
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all times. Rewards for consistently good behaviour will continue to be given at all
times.
Key Stage two sanction chart
Stage 1
You have not followed the
Golden Rules.
We are respectful and polite
We always listen carefully
We are kind and helpful
We are honest
We are gentle
We care for people and
property
We do our best and work hard

Stage 2
5 warnings on Stage 1 or
Playground Fights
Swearing
Derogatory comments about
race, creed or culture

Stage 3
Your actions are considered
to be extremely serious
and/or dangerous to yourself
or other people.

Verbal reminder of rules then
1st Warning
Mark the warning on the class sheet and a reminder
of expectation.
2nd Warning
Miss some of play time or dinner time
3rd Warning
Miss some of playtime / dinner time plus 5 minutes of
Golden Time. Parents will receive a letter from school
at this stage.
4th Warning
Loss of Full playtime / dinner time under teachers
supervision plus 10 minutes of Golden Time
5th Warning
Loss of Full lunchtime & sent to Deputy Head / SLT
plus 15 minutes of GT and
Move to Stage 2
Be sent to the Deputy Headteacher or Key Stage
leader to discuss your behaviour
Loss of one Full lunchtime & all of GT

These sanctions
will be enforced by
the Class Teacher.
(Other adults will
use a
yellow/amber card
system to alert the
teacher to
incidents which
may require a
stage warning.)

Receive a Written Warning.

These sanctions
will be enforced
by Class Teachers,
the Senior
Leadership Team
and Parents and
Carers

Be sent straight to the Head Teacher.
Receive a Formal Warning
Lose any privileges such as school trips.
Receive an Internal Exclusion and work in Isolation.
Parents / carers will be invited in to discuss your
behaviour.
Receive a Fixed-Term Exclusion.

These sanctions
will be enforced
by the Head
Teacher, the
Senior Leadership
Team and Parents
and Carers

Parents / carers will be informed.

Receive a Permanent Exclusion and will have to leave
the school.

Sustained behaviour causing concern
If a child’s behaviour is causing concern or resulting in poor progress the class
teacher may ask parents/carers to participate in an individual behaviour
programme designed to address the area of concern through a joint home-school
approach.

11

School Support systems
As a fully inclusive school we recognise that for some children additional or
different action may be necessary as a result of a special educational need
and/or disability. This is in accordance with the SEN code of practice. We
recognise that a child with social, emotional or behaviour difficulties may require
something additional or different in the same way that we would make curriculum
adaptations for a child with learning needs.
Where this is the case, a child will be identified on our school SEN register. An
individual behaviour plan will be established in consultation with the class teacher
and the parents. This will outline agreed targets and strategies as well as the
ways in which we will support the child. When required,advice from outside
agencies will be sought in order to meet the needs of every child.
Exclusions
Exclusions rarely happen in primary schools. Only the Headteacher or a person
acting as Headteacher in their absence may exclude a pupil. The Headteacher
decides whether to exclude a pupil for a fixed term or permanently, in line with
the school’s behaviour policy, taking into account all the circumstances, the
evidence available and the need to balance the interests of the pupil against
those of the whole school community.
Criminal law
It is important to bear in mind that some types of harassing or threatening
behaviour or communications could be a criminal offence for example under the
Protection from harassment Act 1997, the Malicious Communications Act 1988,
the Communications Act 2003 and the Public Order act 1986. For example under
the Malicious Communications Act 1988 it is an offence for a person to send an
electronic communication to another person with the intent to cause distress or
anxiety or to send an electronic communication which conveys a message which
is indecent or grossly offensive, a threat or information which is false and known
or believed to be false by the sender. If school feel that an offence may have
been committed they may elect to seek assistant from the Police but any
reference to the police should only be undertaken with the agreement of the
Headteacher.

Pupil confidentiality
It is important to note that in any cases of altercations between pupils, pupil
confidentiality will be upheld and parent/carers of each child will not receive any
information about any sanction given to a child other than their own. In this
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instance parents should be reassured that the school’s behaviour policy and
procedures have been followed and implemented.
Lancashire Education Advice
The following section of the policy is based on the advice from LEA
Home school agreement
The school collaborates actively with parents and carers so that children receive
consistent messages about how to behave at home and at school
A home school agreement is sent home and signed by the Headteacher,
parent/carer and in class 2 by the child as well. This outlines the responsibilities
of the child, parent and the school.
Confiscation of inappropriate items
There are two sets of legal provisions which enable school staff to
confiscate items from pupils




The general power to discipline enables a member of staff to confiscate,
retain or dispose of a pupil’s property as a punishment. Staff are protected
against liability for damage to or loss or any confiscated items provided
they have acted lawfully and reasonably. The confiscated item will be
safely stored and if appropriate returned to the child or child’s parents by
the end of the day.
Power to search without consent for prohibited items including
A. Knives and weapons
B. Alcohol
C. Illegal drugs
D. Stolen items
E. Tobacco and cigarette papers
F. Pornographic images
G. Any article that has been or is likely to be used to commit an offence
cause injury or damage to property.
H. Any item banned by the school rules which has been identified in the
rules as a item which may be searched for
Any items from A or F would be handed directly to the police

The power to use reasonable force
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In our school we do not have a “no contact” policy as there is a real risk that such a
policy might place a member of staff in breach of their duty of care towards a pupil or
prevent them from taking action needed to prevent a pupil causing harm.
School staff have a legal power to use reasonable force. Force is usually used to
control or restrain but never as a punishment.

The power to discipline beyond the school gates
Teachers have a statutory power to discipline pupils for misbehaving outside of the
school premises. Headteachers have a specific statutory power to regulate pupils
behaviour in these circumstances to such an extent as is reasonable. The pupil may
be disciplined for any misbehaviour when the pupil is





Taking part in any school organised or school related activity
Travelling to or from school
Wearing the school uniform
In some other way identifiable as a pupil at the school

The pupil may also be disciplined for misbehaviour at any time whether or not the
above conditions apply that



Could have repercussions for the orderly running of the school
Pose a threat to another pupil or member of the public or could adversely
affect the reputation of the school
The same principles and sanctions that are outlined for the management of
behaviour in school will be applied in accordance with the severity of the behaviour.
Strategy for maintaining the effectiveness of the behaviour management policy





To ensure that the governing body is aware that this is a policy that will be
scrutinised by the OFSTED and faith inspectors
That the school has the responsibility for appointing a member of staff to coordinate the policy
That the governing body give minuted approval annually
That there are regular reports to Governors on the efficiency of the policy and
the outcomes.
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October 2017
Middleforth Church of England Primary School
Individual Management Plan
Name of child/
young person
Year Group

Date of Birth/
age
Date of Plan

Latest date for this
plan to be reviewed
Safety Concerns
(physical and/or
emotional)
Current Triggers:

Author of plan

Internal to school

External to school
Behaviours of
concern:

Strategies to Maintain Baseline Behaviour
Intervention
strategies at:
Baseline:

Triggering Phase:

Escalation Phase:

Outburst/violence
phase:
Recovery Phase:
Emergency contacts
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Signature of staff

Date

Signature of Child

Date

Signature of
Parent/carer

Date

Middleforth C of E Primary School
Hill Road South
Penwortham
Preston
PR1 9YE
Website: www.middleforth.lancs.sch.uk
Email: office@middleforth.lancs.sch.uk

Headteacher
Mrs C E Adams BA (Hons)
Telephone: 01772 746024
Fax: 01772 464399
E mail: head@middleforth.lancs.sch.uk

Formal Warning
17 January 2018
Dear

Your child _________________________________________ has received a Formal Warning today
because they
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
____________________________________

The staff member involved has spoken to _____________________________ about the incident and
how all pupils have a responsibility to behave in the appropriate and expected manner in school.
_______________________________________ understands that if they continue to misbehave they
will receive a Written Warning.

Yours Sincerely

Mrs C Adams
Headteacher
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Middleforth C of E Primary School
Hill Road South
Penwortham
Preston
PR1 9YE
Website: www.middleforth.lancs.sch.uk
Email: office@middleforth.lancs.sch.uk

Headteacher
Mrs C E Adams BA (Hons)
Telephone: 01772 746024
Fax: 01772 464399
E mail: head@middleforth.lancs.sch.uk

Written Warning
17 January 2018
Dear
Your child _________________________________________ has received a Written Warning today
because they
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
____________________________________

Middleforth C of E Primary School has clear and high expectations of behaviour and does not accept
ongoing disruption from any pupil. _____________________________ has been spoken to by staff
about their behaviour and it has been explained that any further incidents may result in a more
serious sanction.
Yours Sincerely

Mrs C Adams
Headteacher
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